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SECTION 1: Roles and Responsibilities    

 1.1 Introduction     

  Purpose  

1.2 Responsibilities 

   Board of School Trustees 

   Senior Management  

   Principals, Supervisors & Coordinators 

   Employees 

   Contractors  

  Visitors, Suppliers and Consultants  

1.3 Enforcement of Health & Safety Program 
 

SECTION 2: Joint Occupational Health & Safety Committees 

             

2.1 Introduction 

Purpose 

Scope 

2.2 Site Based Health and Safety Committees 

Structure 

Roles & Responsibilities 

Meetings 

Communication Protocols 

Site Inspections 

Training  

2.3 District Health & Safety Committee 

Structure 

Role   
  

SECTION 3:   Inspections 

         

3.1   Introduction 

Purpose 

Scope 
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3.2    Responsibilities  

Director/Administrator/Supervisor Responsibilities 

Employee Responsibilities 

Site Health & Safety Committee Responsibilities 

3.3    Types of Inspections 

Work Specific Inspections 

School/Facilities Inspections 

Special Inspections 

3.4     Inspection Checklists 

3.5    Follow Up 

   

SECTION 4: Supplementary Instructions 

        

4.1   Introduction 

Purpose 

Scope 

4.2   Hazard Assessment Procedure 

4.3   Use of Procedures 

 Compliance 

 Training 

4.4 Work Practices (what to do) 

4.5 Safe Work Procedures (how to do it safely) 

4.6 General Safe Work Practices 

 

SECTION 5: Hazard Identification Process 

        

5.1   Introduction 

 Purpose 

 Scope 

5.2   Hazard Assessments 

  Hazard Recognition and Control 

  Types of Hazards 

  Conducting a Hazard Assessment 

5.3   Control Measures 

  Elimination or Substitution 

  Engineering Controls 

  Administrative Controls 

  Purchasing Controls 

5.4   Personal Protective Equipment 
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5.5   Implementing Control Measures 

    

SECTION 6: Investigation of Incidents 

        

6.1    Introduction 

 Purpose 

 Scope 

6.2   Responsibilities 

  District Responsibilities 

  First Aid Attendants Responsibilities 

  Employees Responsibilities 

  Health & Safety Committee Responsibilities 

  6.3 Incident/Injury Reporting  

   Employees 

   Equipment & Property Damage Reporting 
   Near Misses 

   WorkSafeBC Notification 

6.4    Investigation Process 

 Investigation Tools 

 Investigation Procedure 

   

SECTION 7: Instruction of Workers 

         

7.1   Introduction 

 Purpose 

 Scope 

7.2   Worker Orientation 

 Online Health & Safety Orientation Course 

 On line WHMIS Course 

 Harassment Training 

 Site Based Orientation Training 

 Job Specific Training 

 Health & Safety Committee Members Training 

7.3   Training Records 

  

SECTION 8: First Aid 

        

8.1   Introduction 

 Purpose 

 Scope 
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8.2   First Aid Attendant Handbook 

    

SECTION 9: Hazardous Materials and Substances 

        

9.1   Introduction 

 Purpose 

9.2 Incident Prevention 

 Determine Hazardous Chemicals 

 Potential for Harm 

 Safe Work Procedures 

9.3 Workplace Hazardous Materials Information System (WHMIS) 

 

SECTION 10:   Records and Statistics   
 

SECTION 11:   Health & Safety Program Evaluation 
         

SECTION 12:   Disability Management (not included) 
 

   

 

 


